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pPaboTHHKOB MYHHIHIIAJBLHOI0 ABTOHOMHOTO JIOIIKOJILHOT0
obpasoBaTebHOro yupeskaenus «Jlerckunii cax Ne264»

1. O0mue noJ1oKeHus

1.1. Koznekc OTUKM M  CIIy)KeOHOro moBeieHHs pabOTHUKOB
MYHHUILHUITAIBHOIO aBTOHOMHOTO JIOMIKOJLHOIO 00pa30BaTEe/IbHOIO YUPEKICHHUS
«Merckuii can Ne264» (manee - Komekc) mpescraBiser co6Goii cBOJ 0OMIHX
NPUHIKUIOB  NMPOQECCHOHAILHON STMKM M OCHOBHBIX ITIPaBHJI  CIIYKeOGHOro
NOBE/CHUS,  KOTOPBIMH  JIOJDKHBl ~ PYKOBOJCTBOBATBCS  BCE  pabOTHHKH
MYHUILUITAJIBHOTO aBTOHOMHOTO JIOIIKOJILHOIO 00pa3oBaTENbHOIO yUpeskK/ICHHUs
«Jlerckuit canx Ne264» (manee - paGOTHHKH Yupex/ieHus) HE3aBUCUMO OT
3aHUMaEeMbIX HMMHU JIOJKHOCTEH.

1.2. Kozekc paspaboran B coorserctBuu ¢ Koncrurynueit Poccuiickoit
®enepann, TpynoseiM xomekcom Poccuiickoii Qenepaunu, DenepaibHbIM
3aKoHOM 0T 25.12.2008 Ne 273-D3 «O HpoTHBOAEHCTBIN KOPPYIILHIY U HHBIMHU
HOPMaTHBHBIMU IIPaBOBBIMH akTamu Poccuiickoit ®Denepanun, a Takke OCHOBaH
Ha  OOLUENPU3HAHHBIX HPABCTBEHHBIX NPUHIMIAX M HOPMax POCCUICKOTO
o0miecTBa U rocyuapcTsa.

1.3. Llenpro Konekca siBiisieTcs: yCTaHOBIICHHE 3THYECKHX HOPM U ITpaBUII
CI1y’KeOHOrO MOBeJICHUsI Pa0OTHHKOB YUPEXKISHHUS, VISl JOCTOMHONO BBIOIHEHHUS
HMH CBOCH NPOYECCHOHANBLHOMN IeATENEHOCTH, a TAKKe COAEHCTBHE yKPEIUICHUIO

aBTOpUTETa DPAbOTHUKOB YUpEKIEHHs M obecredeHue €UHBIX HOPM HX
IIOBE/ICHUSL.
1.4,  Kopmexc mnpu3BaH, INOBBICUT 3pPeKTUBHOCTE BBITIOJIHEHUSI

paboTHUKaMH YdpexaeHus: CBOMX TPYJIOBBIX OOs3aHHOCTEH. 3HaHue |
cobmonenre umu nonoxenuin Kojekca sSBISETCS OMHAM U3 KPUTEPUEB OIIEHKH
Ka4ecTBa X NPO(eCcCHOHAIBHON JeSITeIbHOCTH U TPY{OBOH JAUCIIATLTHHEL.

1.5.  Kaxnpii paGoTHHK  YupexaeHHs JODKEH  O3HAKOMUTBCS ¢
nonoxenusmMu Kolekca, u mpuHEMarh - Bce HEOOXOAUMBIE MepbI Ul €ro
cobsmonenus. Kax/iplif rpakjaHiH BlipaBe 0XKUAaTh OT pabOTHHKA Yupexaenus
TIOBEJICHHUS B OTHOLLICHHUSAX C HUM B COOTBETCTBHHM ¢ IOJIOKeHUsIMH Kojekca.

2. O0mue NPHHUMIBI H NPABUJIA CJIYKeGHOrO MOBEICHHSI

2.1. JlesTenbHOCTh  YUpeXIEHHS, a TAKXKE ero pabOTHUKOB OCHOBBIBAETCSI
Ha ClIe/lyIOIIUX PUHIAIIAX




- 3aKOHHOCTB;

- Ipo(heCcCUOHATIN3M;

- 100POCOBECTHOCTB;

- KOH(UICHIMAIBHOCTS;

- CIIPaBEUIMBOCTb;

- UH(GOPMAILIMOHHAS OTKPBITOCTD;

- OTBETCTBEHHOCTBH;

- OOBEKTUBHOCTH MPH MPUHITHH PEIICHUH.

2.2. PabotHukn VYupexxaeHus, cCO3HaBas OTBETCTBEHHOCTb nepen
roCy/IapCTBOM, OOILIECTBOM U TpakJaHaMH, O0S3aHbI:

a) HWCIOJHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO U Ha BBHICOKOM
po(eCcCUOHATEHOM YPOBHE;

0) cobOmoxars TpedoBaHMs 3aKoHoAarenbcTBa Poccuiickoit denepanum,
ANTaNCKOro Kpas " JOKaJIbHBIX JOKYMEHTOB Y UPEXKICHNUS;

B) OCYIIECTBIISITh CBOIO JESATEIBHOCTh B MPEJEIax CBOMX MOJHOMOYMH U
TOJIHOMOYHUN Y UPEKICHUS,

I') MPU UCIOJIHEHUU JAOJHKHOCTHBIX O0S3aHHOCTEHN ObITh HE3aBUCUMBIM OT
BIMSHUSL OTHEIbHBIX Tpa)aaH, NPO(PECCHOHAIBHBIX WM COLHUAIbHBIX TPYIII,
OpTraHU3AIUN;

)  coOonaTh COLIMAJIBHYIO CIIPaBEUIMBOCTD U PaBHOIIPABHO
pacnpenensiTh COLIMAJIBHBIE PECYPChl C LENbI0 pacUIMpeHHs BbIOOpa U
BO3MOXKHOCTEM 1JI1  BCEX KOHTPAareHTOB, B TOM 4YHCIE, Uil HEUMYILIUX,
COLIMAJIBHO-YSI3BUMBIX WM JAPYIHX JIML, OKa3aBIUUXCS B TPYAHOW >KU3HEHHOU
CUTYaLINH;

€) MposSIBIATH  TEPHUMOCTh U yBaXEHUE K OObIYasIM M TPagULUsAM
HapooB Poccum W Apyrux rocyaapctB, YYUTHIBaTh  KYJbTYpPHbIE W HHbBIC
OCOOCHHOCTH pa3UYHBIX OSTHUYECKHX, COLMAJIbHBIX TpYyNN U KoH(eccui,
CHOCOOCTBOBAaTh  MEXHAIIMOHATBHOMY U MEXKKOH(PECCHOHAIBLHOMY COIJIACHIO;

) UCKJIIOYaT  JIEHCTBUS, CBA3aHHbBIC C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYILIECTBEHHBIX ((PMHAHCOBBIX) W HWHBIX HHTEPECOB, MPEMSATCTBYIOLINX
10OPOCOBECTHOMY HCITOJIHEHHUIO JOJHKHOCTHBIX 00S13aHHOCTEH;

3) CcoOMIOJaTh HEUTPATbHOCTH, HCKIIOUAIOIITYI0 BO3MOXHOCTh BIIUSHUS
Ha TpOo(ecCHOHANBHYIO EATEIbHOCTh PEIICHUN MOJUTHUYECKUX MapTUl, UHBIX
OOIIECTBEHHBIX 00HEITMHCHUIA,

1) coOmoaaTh HOPMBI CIYKeO0HOH U nMpodecCHOHATBHONM STUKH, ITPaBUiia
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS;

K) MpOSBIATH KOPPEKTHOCTh U BHHMATEIbHOCTH K TrpaxaaHaM U
JOJKHOCTHBIM JIMLIAM MPH TOJ>KHOCTHOM B3aMMOJIEVICTBUH C HUMU;
J)  HE JIOIyCKaTh KOPPYIILMOHHOTO TIOBEJICHUS, B TOM YHCIIE

BO3JICPKUBATHCA OT MOBEICHHUS, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPYKAIOIUMU
KaKk OOCIIaHWE WU TMPEJIOKEHUE Ja4dd B3ATKH MO0 Kak COrjacue MPUHST
B3STKY, WM KaK Tpoch0ba (HaMeK) O J1aue B3ATKH, a TAKKE MPUHUMATH MEPHI 10
IPEIOTBPAIICHUIO " YperyJIUpPOBAHUIO KOH(DIMKTA WHTEPECOB,
MPOTUBOICHCTBOBATH JTIOOBIM ~ TIPOSIBJICHUSIM ~ KOPPYNIIMK W TIPOYUM
37I0YTIOTPEOJIEHUSIM B Y UpEKICHUS,



M) YBEIOMIISITh PYKOBOJUTENA YUPEKICHUS, TOJLKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a PabOTy MO MPOPHIIaKTUKE KOPPYIIIMOHHBIX ITPaBOHAPYIICHUI
B YupekJieHusl, OpraHbl MPOKYpaTypbl U HHBIE (eiepalbHble TOCYIapCTBEHHBIC
opranbl 000 BceX ciydasx oOpaiieHus K HUM KakKuxX-IMO0O JUIl B MEJsAX
CKJIOHEHHS K COBEPILICHUIO KOPPYIIIMOHHBIX TPABOHAPYILIECHUN;

H) HE3aMEeJIUTENbHO  YBEIOMIISTh PYKOBOJIUTENS Y UpEXKICHHUS,
JOJDKHOCTHOE ~ JIMIIO,  OTBETCTBEHHOE 3a  paboTy 1o  NpoduiIaKTHKE
KOPPYNIIMOHHBIX MpaBOHAPYIICHUN B YupexaeHuu, [IpeanpusitTuu o cTaBmmnx UM
W3BECTHBIMH (haKTaxX KOH(IJIMKTAa MHTEPECOB M KOPPYHIIMOHHBIX MPOSBICHUN B
YupexxaeHuu, o0OCTOSTENbCTBaX M JeHCTBHSIX — (Oe3meicTBUM) pPaOOTHHKOB

YupexkneHuss U TPETbUX JIULI, MOCTY>KUBIIUX WJIA CHOCOOHBIX TOCTYXHUT
IPUYMHAMA BO3HUKHOBEHHMSI B  YUpEXKICHHH, KOH(DIUKTAa HHTEPECOB W/WIIU
KOPPYILIMOHHBIX MPOSIBJICHUI, a TakXke O MPUYUHEHUU (BO3MOXKXHOM

NPUYMHEHUH) Bpea Y UpexICHHUIO;

0) HEe pasrjamark ¥ HE HUCHOJb30BaTh  HEHAJISKALUIUM 00pazoMm
CBECHMUS, OTHECEHHBbIE 3aKoHoAaTenbcTBOM Poccuiickoit ®enepauuu K
CBEICHUSM KOH(PHUACHLUAIBHOIO XapakTepa, U CiIyXeOHyr0 HHGOpMalUI0 U
UHbIE  CBEJCHMS, CTAaBIIME H3BECTHHIMH B CBS3M C HCIIOJIHEHHUEM TPYIOBBIX
00513aHHOCTEH;

) HE JOMyCKaThb  OKa3aHWs BO3JCUCTBHUS HAa CBOMX KOJUIET B LEJAX

OPUHATUS TPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOI'O PEILICHHUS;

P) BO3IEPKUBATHCS OT MOBEACHUS, KOTOPOE MOTJIO OBl BEI3BaTh COMHEHHE
B J10OpOCOBECTHOM HCTIOJHEHHH TPYAOBBIX OOS3aHHOCTEHW, a Takxke u30erarhb
KOH(DJIMKTHBIX ~CUTyallMd, CIOCOOHBIX HAHECTH yuiepO penyTauud WId
aBTOPUTETY pabOTHUKOB Yupexnenus 12707011 Yupexaenuro;

C) HE JIOMYCKaTh nposiBieHU  Qopmann3ma, BBICOKOMEpPHS,
HEYBAKUTEIBHOTO OTHOIIEHUS K 3aKOHHBIM IPOCh0AM U TpeOOBaHUAM TpakJaH B
CBSI3U C HMCIOJIHEHHEM TPYAOBBIX 00sI3aHHOCTEH;

T) BO3JEPKUBATHCA OT MYyOJUYHBIX BBICKA3bIBAHUN, CYXKICHUH U OLICHOK B
OTHOILIEHUHU YUPEXKJEHUS, €CIIM 3TO HE BXOJUT B 00A3aHHOCTH paOOTHUKA;

y) coOmonath  KOH(DUICHIHUATBHOCT,  MH(POPMAIUU O KOHTpPAreHTE,
KacalolleiCcsi  YCJIOBUN €ro >KM3HEAEATEIbHOCTH, JIMYHBIX KAaueCTB U IMPOOJeM,
OPUHUMATh MEpHI Ui ee 00eCIeUeHNUS;

¢) He UCoNB30BaTh JOHKHOCTHOE IMOJIOKEHUE ISl OKa3aHUs BIUSHUS Ha
JeSITEIbHOCTh TOCYy/lapCTBEHHBIX ~ OpPraHOB W  OpPraHOB  MECTHOTO
CaMOYTpaBIICHUS, OpPTraHM3AIMi, TOJDKHOCTHBIX JIUI, TOCYJapCTBEHHBIX W
MYHHIIUTIATBHBIX CITYKAIIUX MIPU PEIICHUU BOTPOCOB JTMYHOTO XapaKTepa;

X) YBQKHUTEIHHO OTHOCHUTBHCS K JCSATEIBHOCTH TPEICTABUTENCH CpEICTB
MaccoBOM MHQpopMaIu Mo HHPOPMHUPOBAHUIO 00IIeCTBA O paboTe YupexaeHus,
a TaKXKe OKa3blBaTh  COJEHUCTBUE B MOJYYEHMHM JOCTOBEPHON HHpOpManuu B
YCTaHOBJICHHOM TOPSKE;

I[) TIOCTOSHHO CTPEeMHUTbCSI K OOECleueHUI0 KaKk MOXXHO Oosee
3¢ (HEKTUBHOTO U SKOHOMHOTO PaCHopsKEeHUs! (PUHAHCOBBIMH CPEICTBAMHU, UWHBIM
UMYIIECTBOM, MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamMu Y upekIeHHs,



Y) HE HUCIOJIb30BaTh HMMYILECTBO YUPEKIEHUS B LESAX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TaKKe HE NepeJaBaTh  €ro B TaKUX
LEJISX UHBIM JIMLaM.

2.3. PyxoBoaureinb YupexeHnss U PYKOBOAWTENN  CTPYKTYPHBIX
noJipa3fesiecHull YupeKIeHUsl JOJDKHBI ObITh  JUIsi paOOTHHUKOB YUpexaeHHUS
oOpa3noM mnpodeccuoHannu3Ma,  Oe3ynpeyHOW penmyTaluud, CBOUM JIMYHBIM
NIOBEJCHUEM  I10JaBaTh IIPUMEP YECTHOCTH, OeCNpUCTPAaCTHOCTU U
CIPABEIJIUBOCTH.

2.4. PykoBoauTeEnb VYupexxnenuss U pyKOBOJUTENH  CTPYKTYPHBIX
MOJPA3ACICHUN Y UpEKACHUS:

a) TPUHHUMAIOT MEPHI IO MPEAOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(IUKTA
UHTEPECOB, MO  MPEAYNPEXKACHUIO  KOPPYINIMH, BKIOYas  MEpPbl IO
MPEIOTBPAIICHUIO KOPPYIIMOHHO-OMTACHOTO TOBEACHMUS;

0) CONEHCTBYIOT YCTAHOBJICHUIO U MOAIEPKAHUIO B KOJJIEKTHUBE 3/10pPOBOTO
MOPAJIBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) IpUd OIpeneleHMH o00beMa U XapakTepa IOpy4aeMoM JApyrum
paboTHUKaM VYupexnenus paboThl  PYKOBOJICTBYIOTCS IPUHLIUIIAMHA
CHpPaBEUIMBOCTH, y4€Ta JIMYHBIX M JIEJOBbIX KayeCcTB, KBaJM(UKALMU U ONbITA
IIO/TYMHEHHBIX;

) HE JONYCKAaloT IO OTHOIIEHHWIO K TOAYMHEHHBIM pabOTHUKAM
HEOOOCHOBAaHHBIX MMPETEH3UM, a TakkKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TOPOSIBISAIOT 3200Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBbI U HYK/bI,
COJICUCTBYIOT MPHUHATUIO 3aKOHHBIX U OOOCHOBAHHBIX PELIEHUM, CIOCOOCTBYIOT
po(EeCCUOHATIBHOMY U JTOJKHOCTHOMY POCTY paOOTHHUKOB;

€) OpraHu3yloT OKa3aHHWE MOAJAECPKKHU U MOMOIIU MOJOJBIM CHEHAINCTAM
(c ombITOM paboOTHI 10 3 J€T) B MPUOOPETEHNHU MTPO(PECCUOHATBHBIX HaBBIKOB.

2.5. PykoBomurens  VYupexIeHUS M PYKOBOAMTEIN CTPYKTYPHBIX
NOJIpa3/ieIeHUN YUpeKJIeHUs HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOAATeIbCTBOM Poccuiickort ®enepanuy 3a NEUCTBUS WM OC3/ICUCTBHE
IOJYMHEHHBIX COTPYAHUKOB, HApyLIAIOIIMX [PUHLMIBI 3THKA W  IpaBHia
CIIy>k€0HOTO MOBEEHUS, €CJIM OHU HE MIPUHSIIA MEp, YTOOBI HE JOMYCTUTh  TaKUX
neicTBuil unu 0e3encTBus.

3. DTHYecKHue HOPMBI CJIYKeOHOro noBeeHUsI pA0OTHUKOB

3.1. B IOJKHOCTHOM MOBENEHUU PAOOTHUKY YUpexIAeHHS HEOO0XOIUMO
PYKOBOACTBOBAThCSl TEM, 4YTO B cooTBeTcTBUU ¢ KoHctutyumed Poccuiickoi
denepanuu, 4eI0BEK, €ro mpaBa U cBOOOABI SIBISIOTCS BBICIIEH II€EHHOCTHIO, U
KQOKIbIA TpaXkIaHUH MMEET MPAaBO HAa HENPUKOCHOBEHHOCTh  YACTHOM KU3HH,
JUYHYIO U CEMEWHYI0 TailHy, 3allUTy YeCTH, JIOCTOMHCTBA, CBOEro J100pOro
VMEHH.

3.2. B 10/KHOCTHOM MOBEACHUU PAaOOTHHUK YUPEXKIECHUS BO3IACPKUBACTCS
OT:

- J1000TO BHUAAQ BBICKA3bIBAHWW W JIEUCTBUM JTUCKPUMHHAIIMOHHOTO
Xapakrepa II0 IpU3HAKaM II0JIa, BO3pPACTa, pPachl, HAIMOHAIBHOCTH, SI3bIKA,



rpakJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOIO WM CEMENHOTO MOJIOKEHHUS,
MOJUTUYECKUX WJIU PEJIMTUO3HBIX MPEANOYTCHUM;

- Tpy0OCTH, TMPOSBICHUN MNPEHEOPEKUTETHHOTO TOHA, 3aHOCUYMBOCTH,
NPEAB3AThIX ~ 3aMEYaHUW, NPEABSIBICHUS HENPABOMEPHBIX, HE3aCIyKEHHBIX
OOBHHECHMUI,

- yIrpo3, OCKOPOUTENbHBIX BBIPAXKEHUN WJIM PEIUIMK, JIEWCTBH,
MPEMATCTBYIOLIUX HOPMaJIbHOMY OOLIEHUIO W MIPOBOLUPYIOIIUX
MPOTUBOIPABHOE MTOBEJICHHUE.

3.3. PaGotauku Yupexnenus (Ilpennpusrus) mpusBaHbl ciocoOCTBOBATH
CBOMM JIOJDKHOCTHBIM TIOBEJCHUEM YCTAHOBJICHUIO B KOJUIEKTUBE JEJIOBBIX
B3aMMOOTHOIIIEHUN U KOHCTPYKTUBHOI'O COTPYJAHUYECTBA JIPYT C JIPYTOM.

PaGoTHnKmN JOJKHBI OBIT BCXKJIMBBIMH, JI0OpOXKETATETLHBIMU,
KOPPEKTHBIMM, BHUMATEIbHBIMU M MPOSIBIATH  TEPNUMOCTh B OOIIEHUH C
rpakIaHaMU U KOJUIETaMHU.

3.4. Tlpu BOZHUKHOBEHUU KOH(IMKTHON CUTYyaIlUU MEXIY CTPYKTYPHBIMU
MOJIpa3ieNICHUsIMU Y UpexKICHUs, paOOTHUKAMHU YUPEKICHUS  MPUOPUTETHHIM
HaIpaBJICHUEM PEIICHUS KOH(IMKTA SBISETCS Y4€T HWHTEPECOB YUpEKICHUS B
LEJIOM.

3.5. Buemmnwmii Bung paborauka Yupexnaenus (IIpenmpusitus npu
UCIIOJIHEHUH UM JIOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBUH
TPYJOBOM JEATEIIBHOCTH JOJDKEH CIIOCOOCTBOBATh YBAKUTEILHOMY OTHOIICHHUIO
rpaxaad K  YUpexXICHUIO, a Takke, Mpu HEOoOXOAUMOCTH, COOTBETCTBOBATH
OOILETIPUHITOMY  JIEIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT CAEP>KaHHOCTD,
TPaIUIIMOHHOCTb, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTD 32 HaApyuieHue noyaoxenuint Kogexca

4.1. Hapymenne paGoTHHUKaMU YUPEXKICHUA MOJOXKEHUM HACTOAIIETO
Konekca momnexuT MOpambHOMY OCYXKIACHUI0O Ha COOpaHusAX  (COBEIIAHUSAX,
KoH(epeHInsax), a B Cily4asx, MPEAyCMOTPEHHBIX (enepanbHbIMU 3aKOHAMH,
HapymieHue mnonoxkenuit Konekca BieueT mnNpuUMEHEHHE K paOOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PaGoTHuKM YUpexJACHHUS B 3aBUCUMOCTU OT TSHXKECTH COBEPIIEHHOTO
MPOCTYNKa HECYT OTBETCTBEHHOCTH B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

4.3. CobOmoaeHue paOOTHUKOM YUpexeHUs TMOJIOKEHUM HaCTOSIIEro
Konmexkca  yuuThIBaeTCS TIpM  HA3HAYCHUW  TOOMIPCHUH W HAJIOXKCHUHU
JTUCITUTITMHAPHBIX B3BICKAHHH.

4.4. HapymeHue TpaBWI aHTUKOPPYIIIMOHHOTO TIOBEICHUS BIICYET
MPOBEJICHUE  CIIYKEOHOTO PacClICIOBaHUS MO OOCTOATEIbCTBAM BO3HUKHOBEHUS
KOPPYIIIMOHHO - OMACHOW CUTYaIluHu.
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